
 
 
 

Forwarding Trumpeter email to Gmail 
Learning guide 
 
 
 Instructions 

Trumpeter 
• Go to http://trumpeter.tufts.edu and log in with your Tufts’ 

email username and password. If you don’t know either 
credential and need it reset, you can send an email with a copy 
of your student ID, driver’s license or passport to  
student-email@ase.tufts.edu 
 

 
 
• On the left hand side, click on Manage your account 

 

 
 

• On the bottom, click on configure mail forwarding 
 

 
 
• In the space provided, type in your Gmail email address. 
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• Decide if you want a copy of all your emails to remain in your 
Trumpeter mailbox, or if you prefer all mail to be forwarded 
without saving a copy in Trumpeter. 

o It is important to consider that any mail saved on the 
Tufts’ server will count against your mail quota.  If 
your quota is reached any mail sent to your Tufts’ email 
address will be bounced back to the sender as 
undeliverable and will not be forwarded to your Gmail 
account. 

o It is highly recommended that you periodically clean 
out your Trumpeter account if you choose to leave mail 
on the Tufts’ server. 

• Click Update Delivery Settings. 
 

 
 
 

o NOTE: From this point on, all mail sent to your 
Trumpeter Account will be forwarded to your Gmail 
Account.  This DOES NOT forward any mail currently 
located in your Trumpeter Account mailbox. 

 
Gmail 
The next step is setting up your @tufts.edu account through Gmail. 
This will enable you to send emails from your @tufts.edu account 
without having to log into Trumpeter. 
• Log into Gmail and click on “Settings” in the upper right hand 

corner 
 

 
• In the Accounts Tab, click on Add another email address you 

own in the Send mail as: section 
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• Enter your Tufts’ email address in the Email Address: section.  
• Click Next Step ›› 
 

 
 
• Click Send Verification. Once you log into webmail and 

verify the email address, you’ll be able to send emails as 
@tufts.edu through your Gmail account. 

o If you do not see the verification email from Gmail in 
your inbox, be sure to check your spam/junk folder as 
well. 

 

 
 
• When you have verified your Tufts address, you will be able to 

select that account as the one you wish to send from by 
choosing it in the drop down list in the From: section when 
replying or composing email messages. 
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