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FileMaker Pro 5: Layouts
Learning Guide

Creating a new layout with the layout wizard

e To create a new layout, first choose Layout Mode from the
View menu.

e Next, from the Layouts menu, select New Layout/Report.

Layouts

syout/Report. .. Chrl+h

Duplicate Layauk
Delete Layouk Ztrl+E

Layouk Setup,..
Part Setup...

Set Layout Order, .,
Set Tab Order. ..

Set Rulers. ..

e Select the kind of layout to be created, and name your new
layout. Click on Next.

New Layout/Report ﬂll

Create a Layout/Report

Layout Mame: | new data entry layoul ¥ Include in layout pop-up menu

Select a lapout type:

Columnar list/repart

—_—
Table view —_—
Labels —_——
Envelope —_—
Blank layout

Shows one record at a time. Fields appear on
separate lines. The field label is on the left and the
field data iz on the right. Good for data entry.
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e Select the fields to be included in your layout. Doubleclick on
a field in the list of Available Fields (on the left) to add that
field to the list of Layout fields. Click on Next.

New Layout/Report ﬂll

Specify Fields

Specify the fields pou want on your layout. Make sure the fields are in the order you want them
to appear on your layout,

Avvailable fields:

Current File ["'students.fp5") LI Layout fields
First N ame - ¢ First Mame
Lazt Mame

- Clear ¢ LastMame
Diate of Hire = i
Pay Fiste Hove il # [ate of Hire
S5M ove
Job Title
Employes Murber Clear Al
Phore
Addrase LI
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e Finally, select a theme (an already created design) for your
layout. To preview the various available themes, click on each
name in the Layout themes list to see a version of that theme
at the right of the dialog box. Once you have decided on a
theme, click on Finish.

New Layout/Report ﬂll

Select a Theme
Themes affect the appearance of your anzcreen or printed report. Select a theme to change
background color, or text size, color, or style.

Layout themes:

Default -
Standard
 Blue & Gold Screen Field Label Fiald Text

Blue & Gold Print
Brick Screen
Birick Print

Citrus Screen
Citruz Print

Fern Green Screen
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Creating a pop-up menu

FileMaker makes it easy to add drop-down menus, check boxes,
and radio buttons to your layouts. These data entry tools are
especially useful with fields that may contain only a small group of
values. In these situations, a well-placed menu or checkbox can
greatly speed the data entry process or reduce the amount of error
in your data.

Creating a value list

e First, create a value list by selecting Define Value Lists from
the File menu. This list contains the values that will appear in
your menu or next to your checkboxes and radio buttons.

e Next, click on New in the Define Value Lists dialog box.

Define Yalue Lists for “students.fp5™ 21x|
alue lists provide predefined lists for data entry, 4 value list(s)
data walidation and zarting. . -

Wiew by Icreatlon arder 'l
“Walue List Na__me | Source I VELues
*+ YesMao Fram Field Field: "Summer Emplapes"
# Job Title From Field Field: “Job Title"
# Yes Custarn List "res”
%+ test list Cusztomn List “hi", hye"
Mew... Edit... | Duplicate | Delete | Dione |

4

e Name the list, and enter a list of custom values in the box at the

right. Alternatively, select Use values from field to fill your
menu with the values already entered in that field. Click OK,
and then click Done to return to your layout.

Edit Value List 2 x|

Walue Lizt Mame |job titles

® |lze custom values: Field Technician 2]

Traiter
E ach value must be separated Supervisor

by a cariage return. Lead Techniciar

Add a divider by entering a
hpphen """ on a line by itzelf.

' Usze values from fisld: _I
Specifi.. | <ndefined:
" Use value list fram another file:
Spenifi.. | <Undefined:
ITI Cancel
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Creating the menu for your field

e Right-click on the field in your layout that will be associated
with the new menu. From the drop-down menu, choose Field
Format.

dh Cut
Capy
R paste Package

Texk Format. ..

Field Borders...

Specify Button. ..
Specify Field..

Eill Calor

Fill Pattern
Effects

Pen Color
Pen Pattern
Pen Width

* ¥ r vy v v

Arrange 4

e Click on the lower radio button in the Style box.

e From the drop-down menu next to the radio button, select pop-
up menu.

e From the value list drop-down menu, select the name of the
value list you just created. Click OK. Switch back to the
Browse mode (using the View menu) to test your new pop-up
menu.

Field Format for “Job Title™ llil

— Style

' Standard field

™ Include vertical scrofl bar

ﬁ'l FPop-up menu vl uzing walue list job titles

[ Include "Other..." item to allow entry of other values

[ Include "Edit.." item ta allaw editing of value list

— Repetitions

Shaw I'I atfieldiz 1/ defined repettions

llze I vertical vl arientation

— Behavior

v Allow entry into fisld

[ Select entire contents of field on entry

ok I Cancel

Powered
by

s 4



	FileMaker Pro 5: Layouts
	Learning Guide
	Creating a new layout with the layout wizard
	Creating a pop-up menu
	Creating a value list
	Creating the menu for your field




