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Instructions, Eligibility, Policies, and Deadlines
Applications are due in the dean’s office December 1 before the academic year of the proposed leave. Please discuss your proposal, including the timing of the leave, with your department chair.
Eligibility, timing, and purpose. Research leaves for junior, tenure-track faculty members provide an opportunity to devote oneself full-time to scholarship in preparation for the tenure review. All tenure-track faculty members are eligible to apply for a junior faculty research leave. However, such leave is not guaranteed, but is granted only when the conditions of the department and of the university are such that in the dean’s judgment, the faculty member’s absence will not seriously impair the interests of the university.
A junior faculty research leave may be taken in the third or fourth year. In some cases, with the approval of the department chair and the dean, the leave may extend into the fifth year. In no instance may the leave be taken in the academic year in which a tenure application is being reviewed. A faculty member does not stop the tenure clock by taking a junior faculty research leave. Faculty members who take this form of leave are expected to remain at Tufts in a full-time teaching capacity for at least one year following the leave.
Duration and compensation. The faculty member on junior faculty research leave may be absent from the university for a total of two semesters. Although it is generally advantageous to take this leave in consecutive semesters, exceptions can be made to accommodate departmental needs or the nature of the research. The faculty member receives full salary for the duration of the leave, up to two semesters. A member of the faculty on a junior faculty research leave may not receive compensation for services at another institution or organization. However, this does not preclude acceptance of fellowships that support research expenses or of honoraria and travel expenses for invited lectures or participation in invited seminars or on boards, for example. The dean will consider requests for leaves without pay funded from extramural sources over and above the two-semester leave that is internally funded. 
Application process. A completed application should be sent to the supervising dean via the department chair. The applicant must show a well-considered, suitable plan for research activity designed to contribute to the best interests of the faculty member and the university. A detailed written statement of this plan indicating its professional advantages, as well as a current curriculum vitae, must accompany the application. The chair and departmental mentor, as appropriate, are expected to review a draft of the application with the faculty member. The chair will also attach to the final proposal an evaluation of the feasibility of the leave plan and of the proposed timetable.
Mutual consent. The letter from the dean to the applicant approving the leave represents a commitment by the university and the faculty member. Therefore, any changes to the plans for the leave require the written agreement of both parties.
Required report. Within three months of returning to the university after a junior faculty research leave, the faculty member must submit a report of activities during the leave to the department chair and the dean. This report should provide sufficient detail in support of how well the proposed goals were met. Faculty members whose leave is not in consecutive semesters must file two reports.
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For questions regarding compensation and benefits while on leave, call the Faculty Affairs Officer at 617.627.3708.
Updated spring 2009.
Updated spring 2009.
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	Rank
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	Department
	Department Chair
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	Date of Original Faculty Appointment
	Date of Second-Year Review




	Term(s) and year(s) of proposed leave
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	Please list type(s) and date(s) of any leave(s) taken since arrival at Tufts.



	Please attach a current curriculum vitae and a brief description of your research interests. If appropriate, also describe your research goals for each semester. Be as specific as possible about what you plan to accomplish and how long it will take.



	
	

	Signature of Applicant
	Date





	To the department chair. Please meet with the junior faculty member requesting leave to review a draft of the proposal and discuss the timing. Please weigh the needs of the faculty member with those of the department. The faculty member will incorporate your suggestions on the goals and feasibility of the proposal into a final draft.

	In one page or less, please evaluate the feasibility of the final research plan and timeframe.
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	How will the department cover this vacancy, in particular the course load and advisees?
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	Signature of Department Chair
	Date




	Academic Dean’s Remarks

	Please comment on this application for junior faculty research leave.
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	Signature of Dean
	Date
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