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Instructions
Use this form to request approval for a new program, major, or minor that is not currently listed in the Bulletin. A separate form applies for changes to existing programs, majors, or minors. Further information is available on the committee’s main site.
Enter requested information in the fields provided, which will expand to accommodate the text. Some fields use popup menus, which expand when clicked to show a list of options. Email addresses and links are clickable.
To submit the request, follow these steps.

· Save the completed form with a more descriptive name (e.g., TitleMajor.doc or TitleMinor.doc) and email it to currcomm@tufts.edu.

· Chair or director’s approval. If this is a new major or minor within an existing department or program, email this document to the department chair or program director for approval. Such approval indicates that members of the department or program have reviewed and support the proposal.

· Ask the chair or director to send an email to currcomm@tufts.edu that includes the following.

· A statement indicating that he/she has personally reviewed and approves the request.
· A very brief statement describing the department’s or program's role in program planning and approval.
· Dean’s approval. For interdisciplinary programs (interdepartmental or interprogram) within A&S, consult with and seek approval from the appropriate A&S dean. Ask the dean to send an email to currcomm@tufts.edu that includes the following:

· A statement indicating that he/she has personally reviewed and approves the request.
· A very brief statement describing the dean’s role in program planning and approval.
· Interdisciplinary programs (interdepartmental or interprogram) involving the School of Engineering require approval from the School of Engineering and the Committee on Educational Policy. Please consult the chair of the Committee on Curricula, who can facilitate that approval process.
· Bibliographer’s approval. The bibliographer’s approval alerts the library to courses that may require new resources, but it is not intended to restrict the introduction of new courses into the A&S curricula.

· Click the appropriate name to bring up the directory listing for the department’s bibliographer. Email the request, asking him/her to review the course and forward his/her approval to currcomm@tufts.edu.

	Bibliographers by Discipline

	Engineering
	Miriam Allman http://whitepages.tufts.edu/ldapentry.cgi?tuftsedutrunk=47CDEEB2013E0FC5CF0FA9492F793B45

	Fine Arts and Humanities
	Chris Barbour http://whitepages.tufts.edu/ldapentry.cgi?tuftsedutrunk=2D3E48E3D535F6577A9E914022A5DEAB

	Music
	Michael Rogan http://whitepages.tufts.edu/ldapentry.cgi?tuftsedutrunk=3FAFE47C786FA3C0E12C57472831A072

	Sciences
	Miriam Allman http://whitepages.tufts.edu/ldapentry.cgi?tuftsedutrunk=47CDEEB2013E0FC5CF0FA9492F793B45

	Social Sciences
	Martha Kelehan http://whitepages.tufts.edu/ldapentry.cgi?tuftsedutrunk=C92BD01BDD91BFEEAECB059BAD913ACE


	Identity of the Proposed Program, Major, or Minor

	

	     
	     

	Name of Faculty Contact
	Name of Department Chair/Program Director

	     
	     

	Telephone Number
	Telephone Number

	     
	     

	Email Address
	Email Address


	Proposed Program and Rationale

	Program Description. Enter the proposed Bulletin description for the program, major, or minor. Please follow the guidelines found on this committee’s main page.

	     

	Rationale. Identify the rationale for the proposed program, major, or minor. Why is it needed? What impact does it have on other programs of study within and outside the department?  Have components of the proposed program, major, or minor been offered in the past?

	      

	Resource Requirements and Curricular Adjustments. Identify any staffing changes and note any other significant resource needs.

	     

	Planning Process. Describe the planning process or involvement by faculty proposing these changes. Which faculty members were involved? Have they agreed to become advisers, etc., to the proposed program, major, or minor?

	     

	Potential Overlap/Conflicts. Does the proposed program, major, or minor overlap with or complement other programs, majors or minors offered at Tufts? The Committee on Curricula encourages consultation with other potentially interested departments and instructors to prevent delay in committee consideration. What have you done to check potential overlap or complementarity with courses in other potentially interested departments? Have you sent your proposal to potentially interested instructors as a courtesy?
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Updated August 2011
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