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Instructions
Use this form to request a change in a course that currently has its own dedicated listing in the Bulletin. Further information is available on the committee’s main site.
Enter requested information in the fields provided, which will expand to accommodate the text. Some fields use popup menus, which expand when clicked to show a list of options. Email addresses and links are clickable.
To submit the completed request, follow these steps.

· Save the completed form with a more descriptive name (e.g., Chem77.doc or Psy256.doc).

· Send the proposal via email to the committee chair at currcomm@tufts.edu.

· Chair’s approval. Email this document to the department chair or program director for approval. Such approval indicates that members of the department or program have reviewed and support the proposal.

· Ask the chair or director to send an email to currcomm@tufts.edu that includes the following.

· A statement indicating that he/she has personally reviewed and approves the request.
· A very brief statement describing the department’s or program's role in course review and approval.
	Identity of the Existing Course

	Department 


Course Number      
Title      

	     
	     

	Name of Faculty Contact
	Name of Department Chair/Program Director

	     
	     

	Telephone Number
	Telephone Number

	     
	     

	Email Address
	Email Address


	Proposed Changes and Rationale

	Indicate requested action(s). Check all boxes that apply. (Any two of the following may be changed. If all three are to be changed, please use the form for requesting a new course.)

	 FORMCHECKBOX 

Change Course Number

 FORMCHECKBOX 

Change Course Title

 FORMCHECKBOX 

Change Course Description

	Current Description. Cut and paste the current Bulletin listing including the department, course title, number, and description from the online Bulletin.

	     

	Proposed Description. Enter the proposed new Bulletin description, if applicable, or enter “No change.” Please follow the guidelines found on this committee’s main page.

	Course Number:           
Course Title:      
Course Description:      


	Rationale. Identify the rationale for the course change. Why is it needed? What impact does it have on other programs of study within and outside the department? 

	     

	In what semester was the course most recently taught?

	     

	When the course was last taught, what requirements if any did it fulfill toward the department's major?

	     

	How will the proposed changes affect the course’s place within the major?

	     

	Resource Requirements and Curricular Adjustments. Identify how the course will affect staffing and note any other significant changes in resource needs.

	     

	Potential Overlap/Conflicts. Does course content overlap with or complement other courses offered at Tufts? The Committee on Curricula encourages consultation with other potentially interested departments and instructors to prevent delay in committee consideration. What have you done to check potential overlap or complementarity with courses in other potentially interested departments? Have you sent your proposal to potentially interested instructors as a courtesy? 

	     

	Distribution Credit, If Any. Please select from dropdown menu.

	 FORMDROPDOWN 
   

	Culture Option. Please indicate, by selecting from the dropdown menu, whether you would like the Academic Review Board to determine whether the course fulfills the culture option.

	 FORMDROPDOWN 
   

	World Civilizations Credit. Please indicate, by selecting from the dropdown menu, whether you would like the Academic Review Board to determine whether the course fulfills the World Civilizations Requirement.

	 FORMDROPDOWN 
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