REQUEST FOR ACTION BY THE A&S CURRICULA COMMITTEE
DEADLINES FOR REVIEW, 2005-2006:
  SEPTEMBER 30, 2005     NOVEMBER 4, 2005     FEBRUARY 10, 2006    MARCH 31, 2006
The committee will accept submissions after these deadlines but does not guarantee that they will be reviewed in time to be considered at the A&S faculty meetings on October 12 and November 16, 2005, and February 22 and April 12, 2006 or before the end of each semester.
Applying faculty:

Name(s): _________________________________________

Date: ______________

Signature(s):_______________________________________

Dept./Program:  _____________________________   Ext. _______    Email: __________________

Course being proposed or changed (please give rubric, number and title): 

_______________________________________________________________________________

Please highlight or Bold the appropriate line(s) below and use separate forms for each course/ program/concentration action you wish to propose.  Multiple changes in course number ONLY may be submitted on one form.  Likewise course deletions may also be compiled on one form.  All other actions require separate forms for each requested course change.  If your proposed change does not seem to fit the proposal form below please contact the Chair of the A&S Curricula Committee for advice on how to proceed.  A separate form is available this year for the first time for submitting course cross-listings.
(a)  Offer a new course or program (major, minor, etc.), which will be considered by the faculty.
(b)  Change an existing program (major, minor, etc.)
(c)  Course number change(s). (For this year only this change should be submitted as part of your department’s/program’s DARS (Degree Audit Reporting System) revision.)
(d)  Change the title of a course.
(e)  Change the wording of a course description.
(f)   Course or program deletion(s) (For this year only course deletions should be submitted as part of your department’s/program’s DARS (Degree Audit Reporting System) revision.)
(g)   Other: _______________________________________________ 

This request has been approved by the faculty of:
______________________________________       _____________________________________

Department or Program



Signature of Department or Program Chair

Please return one full copy of the information on pages 1-3 of this document as an E-mail WORD attachment without signatures, and the first and last pages of this document (signature/library pages) as paper copies with signatures to:


Prof. Jack Ridge 


E-mail:  jack.ridge@tufts.edu
            Dept. of Geology, Lane Hall
Please give the requested information below that applies to your course proposal.  Some questions may not apply and can be left blank.

1. (a) New Course/Program:  Please give the department or program designation, course number, title, and new description of the proposed course or the full description and requirements of a new program.  Indicate any cross-listings for a new course.  Cross-listings for existing courses should be submitted to the Curricula Committee on a special form which is new this year. Course descriptions must be written in “Bulletin language” (see below).  The A&S Curricula Committee will return submissions for revision or will suggest changes if the length or format of a course description departs from generally accepted Bulletin format.  If the course has been taught before (for example, under a special topics, research, or seminar course number) please provide an E-mail attached WORD document of the syllabus if possible or a paper copy.
1. (b)–(g) above:  To Change or Delete an Existing Program or Course:   Please give old course designation, number, title, and description followed by the revamped version showing the requested changes.  If you are changing a program please give the old version and then give the proposed new version indicating changes from the old version.  Old descriptions and course information may be cut and pasted from the Tufts University On-line Bulletin listings at: ase.tufts.edu/bulletin/instruction.html.  Do not use information on the web sites created by individual departments or programs.
GUIDELINES ON COURSE DESCRIPTIONS FOR THE BULLETIN

A. Only the most essential information should be included.  The average course description is about 70 words, not counting prerequisites or instructors’ names.

B. The first sentence of the course description should normally be a summary description of the course’s overall purpose or content, including (only where relevant) an indication of course’s level (e.g. introductory or advanced).  This summary is normally followed by up to five or six main topics of the course, or a sampling of the kinds of topics typically covered in the course.

C. Descriptions should eliminate verbs.  Avoid sentences that begin with phrases like “We will explore…,” “The course will survey…,” and the like, or that include passive verb constructions (“…are examined,” “will be studied,” etc.)  Course contents are preferably stated as a series of noun phrases. 

D. Omit redundant words.  E.g., “A basic introduction to…” should read “Introduction to…”  In many cases, “the” or “a/an” can be omitted from the descriptions.  Always try to determine whether each clause is stated in the fewest possible words without compromising its clarity and specificity.

E. Course prerequisites, if any, are listed after the description.  The stipulation “or consent of the instructor” is abbreviated to “or consent.” 

2. Please give the rationale for the proposed changes and/or for offering the new course/program.  Indicate how it is to be staffed and whether funding for it is pending or dependent on external grants.
3. What course or courses will no longer be offered, or what other modifications will be made in your program or department curriculum or in the instructor’s regular course offerings to make the requested changes?  

4. Does this course contain material that overlaps with that of other courses in your own or another department?  Have you consulted with other faculty teaching closely related courses?  Please summarize the results of this consultation.

5. (a)  Do you wish this course to count toward fulfillment of the Distribution Requirement, and if so, under what heading (Arts, Humanities, Social Sciences, Mathematical Sciences, Natural Sciences)?   Please provide a brief rationale.  If the course will be a part of a department’s normal course offerings and the department’s courses normally fall in a particular distribution category that will suffice as an explanation.  If the course does not obviously fall into a distribution category the Chair of the Curricula Committee will ask the Academic Review Board (ARB) to evaluate the course’s proposed distribution designation.
    (b)  Do you wish this course to count toward fulfillment of the Culture Option (second part of the Foreign Language Requirement)?  If so, please indicate the culture area as listed in the Bulletin of Tufts University (e.g. French, Germanic, African and African-American) and provide a brief rationale.  The Chair of the Curricula Committee will pass this information on to the ARB for a determination of whether the course meets the requirements of a particular culture area.

   (c)  Do you wish this course to fulfill the World Civilizations Requirement?  Please consult the Bulletin for a definition of a World Civilizations course and provide a brief rationale.  This information will be passed to the ARB.
6. Please submit the attached Library Consultation/Signature form if: (a) you are requesting a new course or program, or (b) you anticipate the need for substantial library resources as a result of the proposed changes to existing programs.

ARTS AND SCIENCES LIBRARY CONSULTATION NOTIFICATION   (2004-2005)

This form is to notify the A&S Curricula Committee that the faculty member proposing a new course/program or a significant course/program revision requiring Curriculum Committee action has begun a consultation with the appropriate library bibliographer.

Consultation with the bibliographers before curriculum changes are implemented increases the library’s ability to meet the material needs of the proposed course or program. Timely discussions with faculty members afford bibliographers the opportunity to develop a basic collection in the specified subject area or to strategize with faculty as to how to build a collection in the future. 

Please forward this record of your bibliographical consultation to the Curricula Committee as a signed paper along with page 1.

Dept. or Program:   _____________________________________________________

Course number and title: 

	


	


First semester that course will be offered:

	


Faculty Signature:

	


Bibliographer signature:

	


Date of first consultation:

	


Library bibliographers

Engineering


Wayne Powell

x72095
wayne.powell@tufts.edu
Fine Arts and Humanities
Chris Barbour

x72398
christopher.barbour@tufts.edu
Music



Michael Rogan
x72846
michael.rogan@tufts.edu
Sciences


Miriam Allman
x75455
miriam.allman@tufts.edu
Social Sciences

Edward Oberholtzer
x72094
edward.oberholtzer@tufts.edu                                    
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